
 
Appendix G  

Duxford Community Centre COVID-19 Risk Assessment for Hirers 
Hirers should produce their own COVID-19 risk assessment for using Duxford Community Centre. You may base your risk assessment on this 

document if you so wish.  This Covid-19 risk assessment should be seen as a supplement to a hirer’s ordinary Risk Assessment.  

Area of Risk Risk identified Actions to take to mitigate risk Notes 

Cleanliness of community centre 
and equipment, especially after 
other hires 

Other hirers or community 
centre cleaner have not 
cleaned area to be used or 
equipment used to standard 
required. Our group leaves hall 
or equipment without 
cleaning. 

Group to check with community 
centre committee when 
community centre is cleaned and 
to make sure regularly used 
surfaces are cleaned before, 
during and after hire e.g. tables, 
sinks, door and toilet handles.  

DCC will provide cleaning 
equipment to be used to wipe 
down all surfaces likely to be 
touched by visitors. This is 
recommended before and after 
the session. 

Managing Social distancing and 
especially people attending who 
may be vulnerable 

People do not maintain 2 m 
social distancing. Note - this is 
especially difficult in the 
community kitchen which is 
galley style. 

Advise group they must comply 
with social distancing as far as 
possible and use one-way system. 
Limit numbers using toilets at 
once. Liaise with other users to 
stagger breaks to avoid 
overcrowding.  
One person at a time to be in 
community kitchen, or two if they 
are wearing masks. 

Ask people not to arrive early for 
session, and to leave promptly 
unless visiting Café 19. 
In the Community Kitchen only 
the kettle can be used at the 
moment. Not the microwave or 
oven.  Encourage group to bring 
their own mugs or use Café 19. 
Stagger toilet breaks: Allow older 
people time to use toilets 
without others present. 

Respiratory hygiene Transmission to other 
members of group 

Catch It, Bin It, Kill It. Encourage 
group to avoid touching mouth, 
eyes, and nose. Provide tissues 
ask all to dispose into a 
disposable rubbish bag, then 
wash or sanitise hands. Users 
should be encouraged to wear a 
mask when moving around the 
centre. 

Remember to bring tissues and 
hand sanitiser.  
Remember to dispose of any 
rubbish bags in bins outside at 
the end of the session. Care 
should be taken when sealing 
bags of rubbish that air isn’t 
squeezed out toward the face of 
who ever is closing the bag. 



 

Hand cleanliness Transmission to other 
members of group and 
premises 

Advise group to use sanitiser on 
entering and exiting the 
community centre, to wash hands 
regularly using soap and paper 
towels/dryers.   

Wipe down doors and switches 
after session with wipes supplied 
from DCC. Remind group to user 
the hand sanitizers. 

Someone falls ill with COVID-19 
symptoms 

Transmission to other 
members of group and 
premises 

Follow community centre 
instructions. Move person to 
Covid isolation room as quickly as 
possible prior to them being 
collected and taken home.   
Obtain contact details of rest of 
group.  And store safely for 3 
weeks in case needed for track 
and trace. Be aware of GDPR 
requirements. Inform cleaner and 
DCC committee.  

Covid isolation room is in the 2nd 
referees’ room in the Changing 
area (just through the door from 
the Main Hall) A covid first aid 
box is in this room containing 
PPE and rubbish bags. Rubbish in 
this room should be double 
bagged, dated and left inside the 
shower enclosure. 

Limiting risk of infection Virus can be carried on hands 
and clothes. 

Encourage users to use hand 
sanitizers regularly and to wash 
their hands with soap and water 
whenever possible. Users should 
be encouraged to wear a mask 
when moving around the centre. 
Users should be advised to wash 
their clothes on returning home 
and showering to limit risk of 
virus spread. 
 

 

Limiting risk of infection The virus can remain on 
surfaces for several hours to 
days. 

Tables and chairs and other 
equipment used should be wiped 
down after the session using 
wipes supplied by DCC. 
Upholstered chairs will need to 
be quarantined for 72 hours. 

Quarantine signs are in the 
cupboards and just need filling in 
and placing on the returned 
chairs. 



Wipe down all hard surfaces and 
stack chairs in the cupboard. 
Place a sign on the chairs with 
date and time used, so others 
know they shouldn’t be used for 
72 hours from that time. 

Excess people turn up to an event 
 
 

Unable to socially distance and 
exceeding room capacity 

Ensure that only those invited or 
booked can attend. Must make it 
clear that no extra people can 
turn up ad hoc. 

 

    

    
 


